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1. What’s Normal Now? 
 

Dear Respected Students 
 
Assalaamu Alaikum wa 
Rahmatullah  
 
We hope this short booklet 
finds you in the best of health 
and firm Imaan 
 

Welcome back everybody! 

 

We hope you have had a lovely summer and enjoyed the break from study!  

The Government has told us that all students, in all Year Groups, should return 
to school in September. 
 
With COVID-19 on the decrease and the NHS Test/Track and Trace working, it 
has meant that we can create a safe environment in school and it will be, as 
much as it can be, ‘school as usual’. We have, therefore, updated our risk 
assessments to enable a return to full capacity.  
 
There needs to be, however, some guidelines to keep us safe within school and 
this booklet aims to help you understand what is to be expected of you and 
what you should expect from your teachers.  
 
 Please read through the following pages carefully, so you are clear of what 
those expectations are.  
 
 
 
 
 
 
 
 



2. Health Advice 
Really important things first - If you have any symptoms of COVID-19, then you 
must stay at home.  
 
A reminder that the symptoms are: a new, dry cough, a temperature, loss of 
smell and/or taste.  
 
If you develop any of these symptoms during the 
school day, then you must report to a member of 
staff immediately. You will be assessed by the staff 
and, if necessary, you will be collected and sent 
home to be tested for COVID-19. If it is a negative 
result you can return to school immediately. 
However, if it positive, we will need to ‘track and trace’ the staff and students 
that you came into recent contact with so they, too, can be tested. Be 
reassured that your teachers know what to do if this is the case and will take 
care of everything. Your information will also be kept confidential.  
 

COVID-19 is an easy virus to kill when it is on skin. This 
can be done with soap and running water or hand 
sanitiser. You must therefore clean your hands 
frequently and thoroughly, including when you arrive at 
school, when you return from breaks, when you change 

rooms, before and after eating and after using the toilet. Regular and thorough 
hand cleaning is going to be needed for the foreseeable future. Best practice is 
to wash for at least 20 seconds or sing ‘Happy Birthday’ twice.  

If you blow your nose or sneeze, remember to use a tissue or 
the crook of your arm. You should make sure that you ‘catch 
it, bin it and kill it’. You should bring your own pocket-sized 
hand sanitiser and tissues with you to school so that they are 
readily available to you throughout the day.  
 
The site team will continue to do an excellent job and keep 
our school clean. Do your bit please, by putting your rubbish 
in the bin and keeping all your belongings with you at all times.  
 
If you want to make your bag life as easy as possible. Why not rent a locker for 
the school year? Ask your Form Tutor for details. 
 



Eat healthily to maintain a strong immune system. This 
includes fresh fruit and vegetables as this will ensure that 
your natural immunity and your heart and lungs are kept in 

tip top condition! 

 

3. Social Distancing 

Minimising contacts and mixing between 
people reduces transmission of COVID-19.  
In September, you will stay within your ‘Year 
Group bubble’. This will help to limit the 
contact you have with other students.  
Generally, whilst outside, the best practice is to 
remain 2 metres away from all your friends, as 
well as staff. Where this is not possible, you 
should keep at least 1 metre away from them, 
but it is best not to stand chatting for a long-
time face to face. Keep moving!  
 
Whilst inside and in the classroom, this may be more difficult but maintaining a 
distance between people, and particularly staying 2 metres away from staff, as 
well as reducing the amount of time you are in face to face to contact with 
your friends, will lower the risk of transmission. Staff will maintain their 
distance from you in lessons, staying mostly at the front of the class.  
 
Where we can, we have faced classroom tables forward. However, in some 
classrooms, this is not possible. So, in classrooms where you are sat in groups, 
we have installed transparent plastic dividers down the middle of desks! We’ve 
added some protection measures for teachers and installed ceiling ventilation 
in many classrooms. You must do your bit by not turning around in class or 
moving about (unless your teacher says you can).  



To help keep you safe it is important that you bring minimal possessions in 
with you to school and there must be no lending or borrowing equipment.  

 
However, you will need to bring in your 
pencil case, including a glue stick and 
blunt ended scissors.  
Please be organised and ensure that you 
have everything you will need for the 
school day. You will no longer be allowed 
to have equipment/uniform dropped off 
for you as you were before, as visitors will 
be discouraged from entering the school 
site.  
 
 

Friendly conversations are great but remember that touching and hugging are 
absolute “no-nos”! 

4. Travelling to School 

You should only arrive at school at your 
allotted time – Please avoid arriving too 
early. Girls should arrive at 8:00am and be 
in Form class by 8:10am. Boys should 
arrive at 9:00am and be in Form class by 
9:10am. We can no longer allow boys 
(even if you have a sibling in the Girls’ 

School) to enter early and stay in the Computer Science Room until Form time. 
 
 
Please refrain from using public transport where at all possible. Buses and 
trains, particularly at busy times, 
should be avoided.  
If you do need to get a bus, 
please note that the bus will not 
stop if the driver feels the bus is 
full to its allowed capacity and a 
passenger does not request the 
stop. So, you will need to hail it 
to stop and hope it does!  



 
 
If you walk, even for up to 40 minutes, this is excellent exercise. Far better to 
do this than waiting for a bus which may not stop for you and may make you 
late.  
 
Lastly, we do not want you to be sharing a car with another family as this close 
proximity is not deemed to be safe.  

 

Remember: Face masks are compulsory on public transport. 

 

 

 

 

 

 

5. Face Masks 
 
We encourage you to wear a face mask whilst in corridors moving from one 
class to another. We will provide you with a disposable blue medical mask on 
your first day at school. You can purchase more of these from School 
Administration. Or, you can purchase a washable re- useable mask from the 
school. A disposable mask costs 50 pence and a washable, re-usuable mask 
costs £1. 
 
If it makes you feel safer, you can wear a face mask in class, although this is 
currently not advised by the DfE. No member of staff will challenge you and 
ask you to remove it. However, it may be difficult to communicate with your 
friends and teachers if you wear it whilst in class. If you want to do this, you 
need to ask your Form Tutor. Your Form Tutor will let all other members of 
staff know and you must wear your mask in all classes. If you change your mind 
later on, just speak with your Form Tutor again. 
 
However, a face mask must be worn if using public transport to travel to 
school. You then need to remove your mask when you arrive at the school 



gate. You need to remember to remove your face mask in a hygienic way – not 
touching the front of the mask but removing it from your ears via the straps.  
 
If it is disposable, drop it into the nearest bin.  
 

If it reusable, then it should be placed within a clean plastic bag and put 
carefully into your school bag to wash at home. 

6. The School Day 

The school day will run as normal (8am-3pm Girls and 9am – 4pm Boys).  

However, there will be no more assemblies. You will be given a timetable of 
your day on your first day back at school. 

There may be some changes to your timetable to reduce the ‘traffic’ in the 
corridors and hall. This means that we will timetable as many double lessons as 
possible. We will also try and keep you with your Form Tutor after Form time if 
they teach you as well.  

The use of the library…… 

We know how much our library means to so many students. Don’t worry – it 
will be open. There will be a limit on how many students can enter at a time 
and the classes which can visit will be organised on a Rota basis. So; if you are 
in Year 8, your day to enter the library might be on a Tuesday (for example).  

The Study Hall is also in operation but fewer places are available to help you 
maintain social distancing. 

  



7. Attendance 
All staff and students in Years 7–11 are expected back to school in September.  
 
All shielding will pause at the start of August, so it will be safe for us all to 
resume our learning and teaching.  
 

8. Lunches & Snacks 
Unfortunately, we won’t be proving hot meals until at least October. This 
means that we all have to bring in packed lunches. Please ensure that your 
parent / carer prepares your packed lunch each day. They should avoid giving 
you money to buy your own lunch as this means you will have to go into a shop 
before school begins. This could make you late and we don’t want you to get 
into trouble. Additionally, most shops don’t sell Halal healthy food. Best to get 
a tasty lunch made at home. 

9. Uniform 
Full uniform is absolutely expected. 
 

10. Lessons, Clubs, & Activities 

All lessons will resume and be taught by your subject teachers.  
 
The guidelines make extra – school activities challenging for the time being. 
We will try and introduce these after the first half term. But, if we do, you need 
to get involved. 
 
Until guidelines change, you will not be able to do PE as there is still the 
requirement to socially distance. 
 

School trips will be possible. Staff will certainly be keen to organise trips and 
activities for you again. 

  



11. Wellbeing 
All students have, unfortunately, had to find a new way of living, working and 
communicating over this time of school closure. Not all of you will have found 
it easy.  
 
Some of you will need support in order to get back into a routine and get out 
of the bad habits that you got into when you weren’t coming into school.  
Some of you, we know, enjoyed your lockdown experience and flourished 
without the routines imposed by school.  
 
We acknowledge that you are all different and will require a different level of 
support as we return to school.  
 
We want to hear from you, the student body, to ensure that every student is 
catered for and receives the help and guidance that they need.  
 
We are looking forward to helping you rebuild friendships, make new ones, 
reflect on your time in lockdown and improve your physical and mental 
wellbeing.  
 
We know that prayer is an essential part of our well- being. We will pray at 
school. We will give you a Prayer Mat for your use only, on the first day you 
attend school.  



12. Behaviour 
We expect that every student will engage with the changes in our school and 
acknowledge that we all have a part to play to ensure that we stay safe.  
We will expect the same high standards of behaviour that we had before the 
events of COVID-19 and you should expect the same level of consequences 
should you fail to follow the guidance.  
 
Of course, this will include the standards of hygiene mentioned earlier as well 
as social distancing.  
 
We will happily remind you about social distancing guidelines and will expect 
you to follow these reminders immediately, for everyone’s safety.  
Expectations will be outlined by your Form Tutors as well as your subject 
teachers on a regular basis and we hope to be able to praise you for setting a 
good example for others to follow.  
 
Please remember that, should you not follow the guidelines and potentially 
put others at risk, interventions will be imposed, and your families contacted. 

 

13. What Happens If There’s Another 
Outbreak 

If there is an outbreak of COVID-19 in London, we may be required to close 
temporarily and at short notice, to halt the speed of transmission.  
If this is the case, we will resume the remote learning and the school will 
adjust as it did before. However, we will keep you all informed, so there is no 
need to worry!  
 
This is for your teachers to plan and have ready and we will ensure that this is 
in place for the safety of all students and staff.  
   



14. Questions? 
If you have any questions after reading this booklet, then please ask your Form 
Tutor or a member of the Admin team 

- Stay safe  
- Look after yourselves and your family  
- Reignite your love of learning  
- Enjoy your friendships  

 
Items Provided by School on your first day:  
 

1. A Prayer Mat 
2. A Face Mask  
3. A Green and a Purple Pen  
4. Your Student Planner  
5. Your Timetable 
6. Your Books 

 
Items which you must bring everyday: 
 

1. Pencil Case  
2. Blue and black pens 
3. Pencil & sharpener  
4. Rubber  
5. Ruler  
6. Gel Pens  
7. Scientific Calculator & Maths Set 
8. Hand Sanitiser  
9. Tissues  
10.  Your Books  
11. Your Planner  
12. Yourself 

 
On Sale from your Form Tutor or Administration  
 

1. Re- Usuable Masks : £1.00 
2. Disposable Mask: £0.50p 
3. Hand Sanitiser: £1.00 
4. Tissues: £0.50p 
5. Extra Prayer Mat: £2.00 



 
No other masks are allowed to be worn in school other than the disposable 
blue medical mask or the washable navy uniform mask:  
 
 

 


